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1. O6mme moJio:KkeHUs!
1.1. Lensto manHoro IlososkeHust sABISETCS 3allUTa NEPCOHANBHBIX JAHHBIX YYaCTHHKOB
00pa30BaTEeNLHOTO TMpOLecCa OT HECAHKIMOHHUPOBAHHOTO JIOCTYNA, HENPAaBOMEPHOTO HX
WCIIOJIb30BAHMUS WJIN YTPATHI.
1.2. Hacrosimiee Ilonoxxenne pa3paboTaHo Ha OCHOBAHUH
- Konctutynnu Poccniickont denepanun,
- Tpynosoro xoxnekcom Poccuniickoit denepanun.
- I'paxnanckoro konekca Pocculickoit @enepanum.
- ®epepanpHOro 3akoHa oT 19.12.2005Ne160-P3 «O parudukanuu Konsennuu Cosera EBporibt
0 3amuTe GU3NIECKUX JIHII IPA aBTOMATH3UPOBAHHOW 00pabOTKE MEPCOHATBHBIX JTaHHBIXY.
- ®enepanpHOTro 3aKoHa OT 27.07.2006Ne152-D3 «O nepcoHaNbHbBIX JAHHBIXY.
- OenepanpHoro 3akoHa oT 27.07.2006. N2149-03 «O06 wmrpopmannu, WHPOPMAIUOHHBIX
TEXHOJIOTUSX U O 3aIlUTe HHPOPMAIIUI.
- ®enepanbHOro 3akoHa oT 29.12.2012 N 273-d3 «O6 obpazoBanuu B Poccuiickoii deneparuny;
- @®epepanbHoro 3akoHa ot 27.07.2010 r. Ne 210-®3 «OO0 opraHuzanmu NpeOCTaBICHUS
rOCYJIapCTBEHHBIX M MYHHIIUTIAIIGHBIX YCITYT;
- [locranosnenus IlpaBurensctBa P® ot 10 urons 2013 1. Ne 582 «O6 yTBepkaeHUU MpaBUII
pa3MenieHuss Ha oduuUaibHOM caifte oOpa3oBaTenbHOM OpraHuzalul B UHGOPMAIUMOHHO
TeNIEeKOMMYHUKaIIMOHHOU ceTu «HTepHeT» u oOHOBIeHUs uHMOpMaIu 00 00pa3oBaTEIHLHOM
OpraHu3aum» 1 Jap.
1.3. IlepconanbHBIC TaHHBIC OTHOCATCS K KaTETOPUU KOHPUACHIIMAIHHOU nHpopMaruu. Pexxum
KOH(UIEHIIMATIBHOCTH MEPCOHANBHBIX JaHHBIX CHUMAETCS B CIIydasX O00€3IMYMBAaHUS WIH IO
UCTEUYEHUH 75 JeT CpoKa XpaHEHHs], €CIIU HHOE HE OMPEEICHO 3aKOHOM.
1.4. Hacrosiee IlosoxkeHue yTBepkKIOaeTCs W BBOJUTCS B JICHCTBHUE MPHUKA30M JIUPEKTOpPA
MAVYJO CIOH wu siBrsieTcst 0053aTebHBIM JJ1 UCIIOJTHEHHSI BCEMU PaOOTHUKAMH, UMEIOIITUMHU
JOCTYII K MIEPCOHANIBHBIM JaHHBIM YYaCTHUKOB 00pa30BaTeIbHOIO Mpoliecca.

2. [lonsiTHE M COCTAB MEPCOHAIBHBIX JAHHBIX

2.1. IlepconanbHble JaHHBIE YYAaCTHUKOB 0Opa30oBaTENBHOTO IMpoiecca — HHGopManus,
HeoOxouMasi paboToIaTel0 B CBSI3H C TPYJOBBIMU OTHOIICHUSIMH U Kacarolluecs KOHKPETHOTO
pabotauka. [lox mHpOopManmer 0 pabOTHHKAX MOHUMAIOTCSA CBEICHHS O (akTax, COOBITHUAX H
00CTOSITENBCTBAX KU3HU PAOOTHHKA, TO3BOJISIIOIINE UACHTU(DUIIUPOBATH €r0 JTUYHOCTb.

2.2. B cocTaB nepcoHaNbHbBIX JAHHBIX YUaCTHUKOB 00Pa30BaTENLHOTO MPOIECCa BXOIAT:

- aHKEeTHbIE U Ouorpaduueckue JaHHbIE;

- oOpa3oBaHue;

- CBEJICHUS O TPYJOBOM U OOIIEM CTaxe;

- CBEJICHHUS O COCTAaBE CEMbH,

- MACTIOPTHBIE TAaHHBIE;

- CBEJICHHUS O BOMHCKOM Y4eTe;

- CBEJICHUs O 3apabOTHOM IJIaTe COTPYIHUKA;

- CBEJICHUS O COIMANIbHBIX JIbTOTAX;

- CTIeLIUATBHOCTD,

- 3aHUMaeMast I0OJKHOCTB;

- HaJM4yue CyIUMOCTEN;



- aJIpec MeCTa JKUTEIbCTBA;
- TOMalTHU| TenedoH;

- MECTO pPabOThI WK y4eObl YWICHOB CEMbH U POJICTBEHHUKOB;

- XapakTep B3aMMOOTHOILICHUHN B CEMBE;

- CcoZepKaHue TPYAOBOIO JOrOBOPa;

- COCTaB JICKJIAPUPYEMBIX CBEACHUI O HAIMYUU MAaTEPUAIIbHBIX LICHHOCTEH;

- COAEpKaHMUE IEKIapaluu, I0JaBacMOU B HAJIOTOBYIO HHCIIEKIUIO;

- TIOJJIMHHUKH U KOIIMM IPUKA30B 110 JINYHOMY COCTAaBY;

- JINYHBIE JIeIa U TPYAOBbIE KHW)KKU COTPYIHUKOB;

- OCHOBAHMs K IIPUKA3aM M0 JUYHOMY COCTaBY;

- Jlena, coJiep)Kale MaTepuajgbl MO0 TOBBIIICHUIO KBaIU(pUKAIUU U IEPEHoAroTOBKE
COTPYIHHMKOB, UX aTTECTALIUH, CITyKEOHBIM pPacCcieI0BaHUsAM;

- KOIIMM OTYETOB, HAIIPABJISIEMBIE B OPTaHbl CTATUCTUKH.

2.3. JlaHHBIE TOKYMEHTHI SIBIISIFOTCSI KOH(UIEHIIMAIbHBIMU, XOTSI, YIUTHIBAas UX MAacCOBOCTb U
€IMHOE MECTO 00pabOTKM W XpaHEHHs - COOTBETCTBYIOUIMH Tpu( OrpaHUYEHHUS Ha HUX HE
CTaBUTCA.

3. O0paboTKa nNepcoOHATbHBIX JAHHBIX

3.1. Tlom oOpaboOTKOW TEPCOHATBHBIX JaHHBIX YYaCTHHUKOB O0Opa30BaTEIBHOTO IpoIiecca
MMOHUMAETCA TOJy4YeHHE, XpaHeHHEe, KOMOWHUpPOBAHHWE, TMepeaaya WM Jro0oe JIpyroe
WCIIOJIb30BAHNUE MEPCOHATBHBIX JAHHBIX.

3.2. B mensax oOecrieueHuss mpaB W CBOOOJ dYeIOBEKa W TpakKIaHWHA pabOTONATENh U €Tro
MPEACTaBUTENH ITPH 00pabOTKE MEPCOHABHBIX JJAHHBIX YYaCTHUKOB 00pa30BaTeIIbHOTO MIpoIiecca
00s13aHbI COOMIOAATH CIIEMYIOITUE 001re TpeOOBaHMUS:

3.2.1. O6paboTka TEPCOHAIBHBIX JAHHBIX YYaCTHHUKOB OOpPa30BaTEIBHOTO TMPOIECCAa MOXKET
OCYIIECTBJIATHCA HCKIIOUMTEILHO B IENAX OOecredeHusl COONIOACHHUS 3aKOHOB M HMHBIX
HOPMAaTUBHBIX IMPABOBBIX aKTOB, COJACHCTBHUS B TPYAOYCTPOUCTBE, OOYUYESHUH M MPOIBHUIKEHUH T10
cimyx0e, oOecTieueHHs TIMIHOW 0€30MaCHOCTH, KOHTPOJIS KOJMYECTBA M KAYeCTBA BBHITOJIHAEMOM
paboThl U 0OecIeueHUs COXPAaHHOCTH UMYITIECTBA.

3.2.2. Ilpu omnpeneneHnu oObeMa M COJAEpX)aHUS 00padaThIBAEMBIX IEPCOHAIBHBIX JTaHHBIX
YY4aCTHUKOB 00pa3oBaTEeNLHOTO Mpoliecca paboToaarenb JODKEH PYKOBOACTBOBATHCS
Koncrutynueit Poccuiickoit ®enepauuu, TpynoBsiM Konmekcom u uHbIMEH (enepalbHBIMU
3aKOHAMH.

3.2.3. Ilony4eHue nepCOHANBHBIX JaHHBIX MOXKET OCYIIECTBISATHCS KaK MyTeM MPECTaBICHUS UX
caMUM YYaCTHHKOM OOpa3oBaTeNIbHOTO IMpollecca, TaK W IyTeM IMOJYYeHUS HX M3 HUHBIX
HCTOYHHUKOB.

3.2.4. TlepcoHanpHble NaHHBIE CIEAYEeT MOJYy4aThb y CaMUX YYaCTHHUKOB 0Opa3oBaTENbHOTO
nporecca. Ecnu mepcoHalbHbIE JaHHBIE YYaCTHUKOB 00Opa3oBaTeNbHOrO MpoIecca BO3MOMXKHO
MOJIYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO TOT JOJKEH OBITh YBEIOMIIEH 00 3TOM 3apaHee U OT
HEro JIOJDKHO OBITh TIONYyYEHO MUCHhMEHHOE coriacue. J[MpekTop MOKEH COOOHIMTh O IemsX,
MIPENIOIaraeMblX UCTOYHUKAX M CIOCO0aX MOJyYeHHUs MEePCOHANBHBIX JaHHBIX, a TaKXe O
XapakTepe Mo JIeKAIINUX MMOJTYYeHUIO IEPCOHANBHBIX JAHHBIX U TIOCTEACTBUSIX OTKa3a paboTHHKA
JaTh MTMCbMEHHOE COTJIacue Ha UX MOJIyYeHHE.



3.2.5. lupexTop HE UMEET IpaBa Mojay4yaTb U 00padaTbiBaTh MEPCOHAIBHBIC JAHHBIC YYACTHUKA
00pa30BaTeILHOTO MPOLIECCa O €ro MOJUTUIECKHUX, PETUTHO3HBIX U MHBIX YOCKICHUSIX U YaCTHON
XKU3HU. B cilydasix, HeMOCpeACTBEHHO CBS3aHHBIX C BOIMPOCAMU TPYAOBBIX OTHOLIEHUN JaHHBIE O
YaCTHOM JKU3HU paOOTHHUKA (MHPOPMAIUS O KUZHEICITSILHOCTH B Cepe CEMEHHBIX OBITOBBIX,
JUYHBIX OTHOIICHMH) MOTYT OBITH MMOJy4eHBI M 00paboTaHbl paboToAaTeNeM TOJBKO C €ro
MIMCBMEHHOTO COTJIaCHSI.

3.2.6. JlupexTop HE UMEET MPaBO MOJy4aTh U 00padaThIBaTh NEPCOHAIBHBIC IAHHBIE YYACTHUKOB
00pa30BaTeNILHOTO TMpolecca 00 HMX WICHCTBE B OOIIECTBEHHBIX OOBCIMHEHUSX WIH €ro
npo(COrO3HON MEeSTEIBHOCTH, 32 HCKIIOYCHHEM CIIydaeB, NPEAYCMOTPEHHBIX (enepaabHbIM
3aKOHOM.

3.3. K obpaboTke, nepeaaye U XpaHEHHMIO MEPCOHAJBHBIX JaHHBIX PAOOTHHKA MOTYT HMETh
JOCTYII COTPYAHUKHU:

- Oyxranrepuu;

- MepabOTHHK;

- METOJMCT;

- CeKpeTapb;

3.4. HMcnonb30BaHUE MEPCOHAIBHBIX TAHHBIX BO3MOKHO TOJIBKO B COOTBETCTBUM C IEJSIMH,
OTIPEJICTMBIINMU HX TIOJyYECHHUE.

3.4.1. IlepconanpHbple JaHHBIE HE MOTYT OBITh HCHOJb30BAaHbl B IENAX NPUYMHEHUS
MMYIIECTBEHHOTO U MOPAJIBLHOTO Bpena rpakIaHaM, 3aTPyAHEHUs pealu3alii MpaB U CBOOO
rpaxaan Poccuiickoit @enepanun. OrpanudyeHue npaB rpaxiaan Poccuiickoit denepanuu Ha
OCHOBE HCIOJIb30BaHUsI HHGOpManuu 00 UX COLMATIBHOM IPOMCXOKIEHUH, O PACOBOIA,
HAIIMOHAIBHOM, S3BIKOBOM, PEIMTHUO3HON U MAPTUHHOW MPUHAJICKHOCTH 3aMPEIICHO U KapaeTcs
B COOTBETCTBUU C 3aKOHOJATEILCTBOM.

3.5. [Ilepemaua mepcOHaNbHBIX JAHHBIX BO3MOXHA TOJBKO C COrJlacUsl Y4YaCTHUKOB
00pa30BaTeNILHOTO MPOIIecca WIH B CAyYasiX, IPSIMO IPETyCMOTPEHHBIX 3aKOHO1aTEIbCTBOM.
3.5.1. IIpu nepenaue nepcoHaNbHBIX JAHHBIX YYaCTHUKOB 00pa30BaTeNIbHOTO MpOIecca JOJHKHbI
coOnroaThes cienyromue TpeOoBaHus:

- He cooO0mIaTh IepCOHaJbHbIE JAHHBIE YYaCTHUKOB 0Opa30BaTEILHOTO Mpollecca TPEeThei
CTOpOHE 0e3 MUCHbMEHHOI'O COTJIacHsl, 3a UCKIIOYEHHEM CITy4aeB, KOTJa 3TO He0OXO0IMMO B LIETISX
MIPeIyNPEXACHUS YTPO3bI )KU3HU U 3/I0POBBIO, a TAKXKE B CIIyYasixX, yCTAHOBJICHHBIX (peiepaabHbIM
3aKOHOM;

- He coo0mare TNepcoHATbHBIE [aHHbIE YYAaCTHUKOB O0Opa30oBaTENbHOTO IMpoliecca B
KOMMEPUYECKHX 11X 0e3 MUCbMEHHOTO COTJIACHs;

- OpenynpeauTh Ul MOJIYYarollUX NEpCOHANbHbIE JAHHBIE YYaCTHUKOB 00pa30BaTEIbHOIO
mporecca 0 TOM, 4TO 3TH JaHHbIE MOTYT OBITh MCIIOJIb30BaHbI JHUIIb B IEJAX, A1 KOTOPBIX OHU
COOOIIIEHBI, U TPEOOBATH OT ATUX JUI] OATBEPKICHUS TOTO, YTO 3TO MPaBUiIo coOmoaeHo. Jlura,
MOJIyJaloluIue  MepcoHaNbHBbIE  JaHHbIE  00s3aHBl  COONIOATh  PEKHUM  CEKPETHOCTH
(xoHUACHIINATHLHOCTH). JlaHHOE MONIOKEHHE HE PacIpOCTpaHseTcss Ha 0OMEeH MepCoOHaTbHBIMU
JAHHBIMU B TIOPSJIKE, YCTAHOBJICHHOM (pe/lepaTbHBIMH 3aKOHAMH,

- paspemiath JOCTYI K MEPCOHANBHBIM IJaHHBIM YYaCTHHUKOB 00pa30BaTEeIbHOIO MPOIIecca TOIbKO
CHEIHAILHO YIIOTHOMOYEHHBIM JIMIIAM, OTIPEEIICHHBIM MPUKA30M IO OpPraHU3alliH, MPU STOM
yKa3aHHBIE JTUIA IOJDKHBI UMETh TIPABO MOTYYaTh TOJIBKO T€ MEPCOHANBHBIEC TaHHBIC YIACTHUKOB
00pa30BaTeNBLHOTO MpoIiecca, KOTOPble HEOOXOAUMBI JJIsl BBITIOTHEHHSI KOHKPETHBIX (PYHKIINN;



- HE 3alpalIrBaTh HHHOPMAIIHIO O COCTOSIHUH 3/J0POBbsl pAOOTHHKA IIKOJIbI, 32 HCKIIOUEHUEM TEX
CBEICHUN, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MO>KHOCTH BBIIIOJIHEHUSI PAOOTHUKOM TPYIOBOM
dynxmu;

- TepefaBaTh NEPCOHANbHBIC JaHHBIE PAOOTHUKA MPEACTABUTENSIM PaOOTHUKOB B IMOPSIKE,
ycraHoBiieHHOM TpynoBbiM Koaekcom, M orpaHnuuBaTh 3Ty HHPOPMALUIO TOJIBKO TEMU
[IEPCOHAIBHBIMU JAHHBIMU pAa0OTHUKA, KOTOPbIE HEOOXOIUMBI Ul BBIIOJHEHUS YKa3aHHBIMU
MPEICTAaBUTENSIMH UX (PYHKIIHH.

3.5.2. Ilepenaua mepcOHANBHBIX JAAHHBIX OT JEpXKaTelsd WM €ro IMpeiCTaBUTENECH BHELIHEMY
MOTPEOUTEII0 MOXKET JOIMYCKAThCS B MHHUMAIIBHBIX 00BEMax M TOJBKO B LENAX BBIMIOJHEHUS
3aJ1a4, COOTBETCTBYIOIINX OOBEKTUBHOM NMPUYNHE COOpa 3TUX JaHHbBIX.

3.5.3. Ilpu mepenaue MepcOHAJIbHBIX JAHHBIX PAaOOTHHKA MOTPEOUTENsIM (B TOM 4YHCIE U B
KOMMEpPUYECKHX LIEJAX) 3a MPeesibl OpraHu3aliy AUPEKTOP LIKOJIBI HE JOJDKEH cooOLIaTh 3TH
JaHHbIE TpeThell CTOpOHE 0e3 MUCHBMEHHOIrO coryiacus pabOTHHKA, 3a MCKIIOUEHUEM CIIy4yaes,
KOI'/Ia 3TO HEOOXOAMMO B LIEJSIX MPEAYNPEXKACHUS YIPO3bl )KU3HHU U 3[J0POBbI0 paOOTHHKA WU B
CllydasiX, yCTAaHOBJICHHBIX (eiepaIbHbIM 3aKOHOM.

3.6. Bce mepbl KoHGUASHITMATBFHOCTH TTPH cOope, 00paboTKe U XpaHEHUH MTEPCOHATBHBIX TaHHBIX
Y4aCTHUKOB 00pa3oBaTeIbHOIO MpoIiecca paclpoCTPAHSIOTCS Kak Ha OyMmMaxkHble, TaKk U Ha
3JIEKTPOHHBIE (ABTOMATU3UPOBAHHBIE) HOCUTEIN HH(DOPMAIUH.

3.7. He nomyckaercs oTBedaTh Ha BOIPOCHI, CBSI3aHHBIE C NIepeaueii epcoHaaIbHON HHPOpMAaIu
o TesneoHy win ¢akcy.

3.8. XpaHeHHe NMEepCOHATIBHBIX JAHHBIX JOJKHO MPOUCXOAMUTH B MOPSJIKE, MCKIIOYAIOMEM HX
yTpaTy UM UX HEIIPABOMEPHOE UCIOIb30BAHUE.

3.9. Ilpu npuHATHU pEIeHUH, 3aTParuBarOIINX HHTEPECH paOOTHHUKA MIKOJIbI, pab0TOMaTeh HE
MMeeT [paBa OCHOBBIBAThCA HA IEPCOHAIBHBIX JAHHBIX PAOOTHUKA, TOTY4YEHHbBIX HCKITFOUUTEIBHO
B pPe3yJIbTaTe UX aBTOMATU3UPOBAHHON 00pabOTKH MM 3JIEKTPOHHOrO nojrydeHus. Paboronarens
YUUTBIBAET JIMYHbIE KauecTBa paOOTHHUKA, €ro 100poCOBECTHBIN U 3GEKTUBHBIN TPY/.

4. locTyn K nepcoOHAJbHBIM JAHHBIM

4.1. BHyTpeHHU# 10CTYN (IOCTYIT BHYTPH OpPraHU3aIim).

4.1.1. IIpaBo nocryna K Ne€pCOHaIbHBIM JaHHBIM COTPYIHUKA UMEIOT:

- JIMPEKTOD;

- OTBETCTBEHHBIN 3a JETOTIPOU3BOACTBO;

- caM pabOTHUK, HOCUTEIb JaHHbBIX.

- npyrue cotpyaauka MAYJIO CHOH npu BbINONHEHHH UM CBOUX CITY’KEOHBIX 00513aHHOCTEH.
4.1.2. [lepeueHs nul], UMEIOUIUX AOCTYI K MEPCOHATBLHBIM JaHHBIM paOOTHUKOB, OIMpEIeseTCs
IIPUKA30M AUPEKTOPA LIKOJIBI.

4.2. BHemHuii JocTy.

4.2.1. K yucimy MaccoBbIX NMOTpeOUTeNel MEePCOHAIbHBIX JAHHBIX BHE OpraHU3allud MOXHO
OTHECTH IOCYAapCTBEHHbIE U HETOCYJapCTBEHHbIE (PYHKIIMOHAIbHbIE CTPYKTYPHI:

- HAJIOTOBBIE MHCIIEKIUY;

- IPaBOOXPAHUTENbHbBIE OPTaAHBI;

- Oprasbl CTaTUCTHKH;

- CTpaxoBbIE ar€HTCTBA;

- BOGHKOMATBhl;



- OpraHbl COIMAIBHOTO CTPAXOBAHHUS;
- ICHCUOHHBIC (DOH]IBI;

- MO/Ipa3/IeIICHUs] MYHHUIIUITATLHBIX OPTAaHOB yIIPABJICHHUS,

4.2.2. Ham3opHO - KOHTPOJIBHBIE OPraHbl UMEIOT JTOCTYN K MH(opMammu TolbKo B chepe cBoeit
KOMITCTEHITHH.

4.2.3. Opranuzaiuy, B KOTOPbIE€ COTPYJHUK MOXKET OCYILECTBJISTh MEPEUUCICHUS JICHEKHBIX
cpeacTB (CTpaxoBble KOMIIAHWH, HETOCYIAPCTBEHHBIE TICHCHOHHBIC (DOHIIBI, OJIATOTBOPHUTEIIBHBIC
OpraHMW3aIiy, KPESIUTHBIC YUPESKICHHUS), MOTYT IMOJIYYUTh IOCTYH K TEPCOHAIBHBIM JaHHBIM
pabOTHHKA TOJIBKO B CIIydae €ro MUCHbMEHHOTO pa3peIieHusl.

4.2.4. JIpyrue opranuzaiuu.

CBezieHuUs 0 pabOTAIOMIEM COTPYTHHUKE WITH YK€ YBOJICHHOM MOTYT OBITh TIPEI0CTABIICHBI IPYTOi
OpraHu3aIluy TOJBKO C TMMCBMEHHOTO 3ampoca Ha OJIaHKe OpraHu3aliH, C MPHJIOKEHHEM KOTTUU
HOTapHaJIbHO 3aBEPEHHOTO 3asBJICHUS PAa0OTHHKA.

[TepcoHanbpHBIC TaHHBIC COTPYIHUKA MOTYT OBITh TPEIOCTABICHBI POJACTBCHHUKAM HIIU YICHAM
€r0 CEMBH TOJIBKO C MMCBMEHHOTO Pa3pelIeHUs] CAMOTO COTPYIHHUKA.

B cmydae pasBoma ObiBmIas cympyra (Cympyr) UMEIOT NpPaBO OOpPaTUTHCS B OPraHU3AIUIO C
MMCBMEHHBIM 3alpOCOM O pazMepe 3apaboTHOM IMIaThl coTpyAaHHKa 0e3 ero cornacus. (YK PO).

5. 3amuTa nepcoHaNbHBIX JTaHHBIX

5.1. [lox yrpo30#i Wiy OMACHOCTHIO YTPATHI MIEPCOHATBHBIX JAHHBIX MOHUMAETCS] €AMHUYHOE WU
KOMIUIEKCHOE, pPEAJbHOE WIM NOTCHIHAIbHOE, AaKTUBHOE WJIM NACCUBHOE IPOSIBICHUE
3JIOYMBIIJIEHHBIX BO3MO>KHOCTEM BHEIIHUX WJIM BHYTPEHHHMX HMCTOYHUKOB YIpO3bl CO3/1aBATh
HeOIaronpusTHbIe COOBITUS, OKa3bIBaTh JECTaOMIN3UPYIOIIee BO3ACUCTBHE HA 3aIIMIIAEMYIO
nH(pOpMaIHIo.

5.2. Puck yrpo3sl 1100bIM UHGOPMAIMOHHBIM pecypcaM CO3Jal0T CTUXUHHBIE OelCTBUA,
JKCTpPEMAaJIbHbIE CUTYal[UU, TEPPOPUCTUUECKHE ICHCTBHS, AaBAPUU TEXHUUECKUX CPEJICTB U JTMHUI
CBS3M, Jpyrue OOBEKTHBHbIE  OOCTOATENIbCTBA, a TaKkKe 3aMHTEPECOBAHHBIE U
HE3aMHTEPECOBAHHBIE B BOSHUKHOBEHHUH YTPO3bI JIULIA.

5.3. 3ammra TEpCOHATBHBIX JTAHHBIX TMPEJCTABISET COOOM J>KECTKO pPErIaMEHTUPOBAHHBIA H
JUHAMUAYECKH TEXHOJIOTMYECKUH TMpOLEece, NPEeaylNpexJaroluid HapyleHue JOCTYIHOCTH,
L[EJIOCTHOCTHU, JOCTOBEPHOCTH U KOH(DUICHIIMAILHOCTH MEPCOHATIBHBIX JaHHBIX M, B KOHEUHOM
cdere, oOecrevyMBarOMIMM JTOCTATOYHO HAJAEKHYI0 Oe30omacHOCTh HMH(OpManuu B Tpoliecce
YIPABICHUYECKOU U MMPOU3BOJICTBEHHON JEATEIbHOCTA KOMIIAHUH.

5.4. 3amura NepcOHANBHBIX AAHHBIX PAaOOTHHKA OT HEMPABOMEPHOIO UX HCIOJIb30BAHUS WIH
yTpaTel JoJDKHA ObITh oOecredeHa paboTonaTeneM 3a CUeT €ro CpeAcTB B MOPSIKE,
YCTaHOBJICHHOM (heZiepaibHBIM 3aKOHOM.

5.5. «BHyTpeHHsA 3a1uUTay.

5.5.1. OCHOBHBIM BMHOBHMKOM HECAaHKIIMOHHMPOBAHHOTO JOCTYNa K MEPCOHAJIbHBIM JaHHBIM
SBIISIETCA, KaK TPaBUJIO, TMEpPCOHaN, paboTalomMi ¢ JOKyMEHTaMH U 0a3aMu JIaHHBIX.
Pernmamenranus noctyna nepcoHana K KOHGUICHIIMATBLHBIM CBEICHUSM, JTOKyMEHTaM U 0azam
JAHHBIX BXOJTUT B YHMCIIO OCHOBHBIX HAINpaBICHUN OPraHU3AIMOHHOW 3alIUTHl MH(OpMALUU H
npeAHa3HayeHa s pa3rpaHudYeHHs] TOJHOMOYUNM MEXKIY PYKOBOJUTENSIMH U CHELUUATUCTAMU
OpraHu3aIuy.



5.5.2. JIns obecnieueHusi BHYTPEHHEH 3alIUThl IEPCOHATIBHBIX JAHHBIX PAOOTHUKOB HEOOXO MO
coOroaaTh psia Mep:

- OTPaHUYCHHUE U PETIIAMEHTAIIUS COCTaBa pAOOTHUKOB, PYHKIIMOHAIBHBIE 00SI3aHHOCTH KOTOPBIX
TpeOYIOT KOH(PUICHIINATHHBIX 3HAHMIA,

- cTporoe m3buparesbHOe U 000CHOBAHHOE paclpeielicHHe JOKYMEHTOB U HHPOPMAIIHH MEKTY
paboTHUKAMH;

- panMOHAIBHOE pa3MelIeHHe pabdoyux MeCT PaOOTHHKOB, MPU KOTOPOM HCKIIIOYAJIOCh OBl
OECKOHTPOJILHOE HCIT0JIb30BAHNE 3alIUINaeMOi HH(OPMAIIHH;

- 3HaHWE PAaO0OTHUKOM TPeOOBaHWI HOPMATHBHO — METOIMYECKHAX JIOKYMEHTOB IO 3alIUTe
WH(OPMAIIUN U COXPAHESHUU TAWHEI;

- HaIW4YWe HEOOXOMUMBIX YCIOBHUH B TOMENICHHH JUIsi pa0OThl ¢ KOH(UICHIIMAIHLHBIMH
JOKyMEHTaMU U 0a3aMu JaHHBIX;

- OTpeNereHue W perjiaMeHTalusi cocTaBa pabOTHUKOB, UMEIOIIMX IMPaBO JoCTyna (BXo/a) B
MMOMEIIEHNE, B KOTOPOM HaXOJUTCS BEIYUCITUTEILHAS TCXHUKA;

- OpraHu3anus MOPSIKA YHUITOXKEHUS HHPOPMAIIHH;

- CBOCBPEMEHHOE€ BBISBIICHHE HApYIIEHUS TPEOOBaHWI pa3pelIuTEILHOM CHCTEMBI JIOCTYIa
pabOTHUKAMHU MTOpPa3ACIICHNUS,

- BOCHHUTATeNbHAs W Pa3bsCHUTENBbHAS padoTa C COTPYOHUKAMH TOJpa3JEeICHUs TI0
TIPEIYIPEKICHUIO YTPATHI IIEHHBIX CBEJCHHI IIPU padoTe ¢ KOHPHICHITUATBHBIMH JOKYMCHTAMH,
- HE JOIMYyCKAeTCs BbIJada JIMYHBIX JIe] COTPYJAHHUKOB Ha pabodyne MecTa PYyKOBOIUTENEH
CTPYKTYPHBIX MoOJpa3jaeieHuil. JIuunele nema MoOryT BblaBaTbcs Ha pabodrie MecTa TOJIBKO
JTUPEKTOPY, pabOTHUKAM OT/Aeja MepcoHalla U B UCKIIOUUTEIbHBIX CIIy4asX, O MUCbMEHHOMY
pa3pelleHnIo JUPEKTOPa, - METOAUCTY (HampuMep, U MOATOTOBKE MAaTEPHUAJIOB JUIsl aTTECTALIUN
paboTHHKA).

5.5.3. 3ammTa nepcoHaIbHbBIX TaHHBIX COTPYIHHUKA HA JIEKTPOHHBIX HOCUTEISX.

Bce mamku, copep:kamiue mNepcOHAIbHbIE JAaHHBbIE COTPYIHUKA, IOJDKHBI OBITh 3alIUILIEHBI
napojeM, KOTOpBIH COOOIIaeTcss PYKOBOIUTETIIO CIYKObl yIpaBiCHHUs MEPCOHAIOM H
PYKOBOJIUTEIIO CIYKObI HHPOPMAITMOHHBIX TEXHOJIOT U

5.6. «BHemHss 3amuray.

5.6.1. [Jna 3amuTel KOHGUIASHIMAIBLHOW HWHQPOPMAIIMK CO3JAIOTCS  IeJICHAINIpaBJICHHBIC
HEONIaronpusTHbIE YCIOBUS U TPYTHONPEOJOJHUMBIE MPEMATCTBUS AJS JIUIA, MBITAIONIErocs
COBEPIINTH HECAHKIIMOHUPOBAHHBIN JIOCTYI U OBNaieHue nHdopmanuei. Llenpro u pe3yabratom
HECaHKIMOHHUPOBAHHOTO JIOCTyNa K HMH(DOPMAIMOHHBIM pecypcaM MOXET OBbITb HE TOJIBKO
OBJIaJICHUE IEHHBIMU CBEACHUSIMH U MX MCIIOJIb30BaHKE, HO M UX BUJIOM3MEHEHHE, YHUUTOXKEHHE,
BHECEHUE BUpYCa, MOAMeHa, (haabCUpUKAIUs COIepKAHUS PEKBU3UTOB IOKYMEHTA U JIp.

5.6.2. Ilox MOCTOPOHHUM JIULIOM MOHHMMAETCS JF000€ JIMI0, HE MMEIOIee HETMOCPEICTBEHHOTO
OTHONICHUS] K JESITeNbHOCTH IIKOJBI, TMOCETUTENH, PAaOOTHUKH IPYTUX OPraHU3alUOHHBIX
cTpykTyp. [TocTopoHHUE NHIIa HE TOJKHBI 3HATh pacnpesenenne GyHKuui, pabodre mpoieccsl,
TEXHOJIOTHIO COCTaBJICHUS, O(OpPMIICHHS, BEACHHUS M XpaHEHHs IOKYMEHTOB, A€l U paboumx
MaTepHaloB B OTJeNe epcoHaa.

5.6.3. Jlns oGecrieueHust BHEIIHEH 3alIUThI IEPCOHABHBIX JAHHBIX HEOOXO0IMMO COOMOIATh PAI
Mep:

- IOPS/IOK TIpHEeMa, ydeTa U KOHTPOJIS IeATEIbHOCTH MMOCETHTENEH;

- IPOTIYCKHOM PeXUM OpraHu3allnu;

- TEXHHYECKHE CPEJICTBA OXPAHBI, CHTHAIH3AIINH;



- IOPSI0K OXPaHbl TEPPUTOPUH, 31aHUM, IOMEIIEHUN, TPAHCIIOPTHBIX CPE/ICTB;

- TpeOOBaHuUs K 3alKUTe HHOOPMAIMH TPU UHTEPBHIOMPOBAHUU U COOECETOBAHMSIX.

5.7. Bce numa, CBsi3aHHBIE C MOJy4eHHEM, OOpabOTKON M 3alIUTON MEPCOHAJIBHBIX JAHHBIX,
00s13aHBI IOJIIMCATH 0053aTETBLCTBO O HEPA3TIIAICHUH TEPCOHABHBIX JJAHHBIX paOOTHHKOB.

5.8. I1o BO3MOKHOCTH TTEPCOHANIbHBIE JAHHBIE 00€3TMUMBAIOTCS.

5.9. Kpome wMep 3amuThl MEPCOHAJIBHBIX JAHHBIX, YCTAHOBJIEHHBIX 3aKOHOJATEIbCTBOM,
YYaCTHHKH 00pa30BaTEIBHOTO MPOIecca M UX MPEACTAaBUTEIN MOTYT BBIpaOaThIBaTh COBMECTHBIC
Mepbl 3aLIUThl NEPCOHAIBHBIX JAHHBIX.

6. HpaBa H 0013aHHOCTH Y4YaCTHUKOB 06p330BaTe.]'lI)HOFO nmpouecca

6.1. 3akperneHue nIpaB yYaCTHUKOB 00pa30BaTEIbHOTO MPOIIECCa, PErIaMEHTUPYIOIINX 3aALUTY
WX TIEPCOHATBHBIX JJAHHBIX, 00€CTIEUNBAIOT COXPAHHOCTH MOJHON U TOYHOU UH(OpPMAIIUU O HUX.

6.2. YyacTHUKH 00pa30BaTEILHOTO MPOIECCa U UX MPEICTABUTENH JOHKHBI OBITh 03HAKOMIICHBI
MOJT PAaCMUCKy C JOKYMEHTaMH OpTraHU3alllH, YCTAHABIMBAIOIIMMH TIOPSIOK 00paboTKH
MepPCOHAIBHBIX JaHHBIX, a TAaKXKe 00 UX IMpaBax U 00s13aHHOCTSIX B 3TON 00IacTu.

6.3. B mensx 3amuThl EPCOHATBHBIX JAaHHBIX, XPAHAIIUXCS Y TUPEKTOPA MIKOJBI, YIaCTHUKH
00pa30BaTeNIbHOTO Mpoliecca UMEIOT IPaBo:

- TpeOOBaTh UCKITFOUCHUS WIIA UCTIPABIICHUSI HEBEPHBIX, WM HETMOJIHBIX MEPCOHATBHBIX JAaHHBIX.

- Ha CBOOOJHBIN O€CIUIaTHBIN JOCTYN K CBOMM IEPCOHAJIBHBIM JaHHBIM, BKIIIOYas MpPaBO Ha
MOJTyYCHHUE KO JTF000M 3amicH, CoIeprKalllei MepcoHaIbHBIC JaHHBIC,

- MepCOHAJbHbIE JaHHbIE OLIEHOYHOTO XapaKTepa JOIMOJHUTH 3asBJICHHEM, BBIPAXKAIOLUIUM €ro
COOCTBEHHYIO TOUKY 3PEHUS,

- OIpeNIeNATh CBOUX MPEACTaBUTENEH JUIsl 3aIIUTHI CBOMX MEPCOHATBHBIX JaHHBIX;

- Ha COXpAaHEHUE U 3alIUTy CBOEH JUYHON U CEMEMHOM TaillHBI.

6.4. YaacTHHKH 00pa30BaTeIbHOTO Mporiecca 00s3aHbI:

- IepenaBaTh JUPEKTOPY IIKOJbl MM €ro MPEeACTaBUTENI0 KOMIUIEKC JIOCTOBEPHBIX,
JOKYMEHTUPOBAHHBIX MEPCOHAIBHBIX JAaHHBIX, COCTaB KOTOPBIX YCTaHOBJIEH TpynoBbIM
KoJeKcoM PD.

- CBOEBPEMEHHO co001aTh paboToaTesnto 00 H3MEHEHNH CBOUX IEPCOHATBHBIX TAHHBIX

6.5. YuacTHUKM 00pa30oBaTEeNbHOTO IpOIECCa CTaBAT JUPEKTOpa HIKOJIBI B U3BECTHOCTH 00
W3MEHEHUH (paMUITUK, UMEHU, OTUYECTBA, AAThl POXKJICHUS, YTO MOJIy4aeT OTPaKeHHE B TPYAOBOMH
KHIDKKE, TUYHON KapTodyke oOydyarollerocss Ha OCHOBAHUU IMPEJICTaBICHHBIX NTOKyMeHTOB. [Ipu
HEOOXOIMMOCTH H3MEHSIOTCA JlaHHble 00 oOpa3oBaHuM, mpodeccuu, CIenUaIbHOCTH,
MIPUCBOCHUU HOBOTO pa3psijia u mp.

6.6. B nensix 3amuThl YaCTHOM JKU3HU, JINYHON M CEMEMHOMN TaliHbI YYaCTHUKU 00Pa30BaTEeIbHOTO
mpoliecca He JIOJDKHBI OTKa3bIBaThCS OT CBOETO IMpaBa Ha 00pabOTKYy MEepCOHANBHBIX JaHHBIX
TOJIBKO C UX COTJIACHS, MOCKOJIbKY 9TO MOKET MOBJIeYb IPUYUHEHUE MOPATIHLHOTO, MATEPHAILHOTO

Bpena.



7. OTBETCTBEHHOCTD 32 pasrjanicHue KOH(I)H}IeHIIPIaJIBHOﬁ I/IH(l)OpMaIII/II/I, CBSI3aHHOH ¢
MEPCOHAIBbHBIMUA JAHHBIMU

7.1. TlepcoHanmpHasi OTBETCTBEHHOCTh — OJHO W3 TIJIABHBIX TpeOOBAaHWI K OpraHuM3aluu
(GYHKIMOHUPOBAHUSL CHCTEMBI 3aIUTHI MEPCOHAIBLHOW HMH(POPMAIUK U 00s3aTEeIbHOE YCIOBHE
obecrnieueHus 3(Hp(HEKTUBHOCTH ITON CHCTEMBI.

7.2. FOpugnueckue u GU3NIECKUe JUIA, B COOTBETCTBUU CO CBOMMH MOJTHOMOYHUSIMH BJIaICIOIINE
uHbopManuei 0 rpaxaaHaX, MOJIyJarollie W HCIIOJB3YIOIIHNE €€, HECYT OTBETCTBEHHOCTh B
COOTBETCTBUU C 3aKOHOJATENBbCTBOM Poccuiickont denepanuu 3a HapyleHUE peKUMa 3allUThI,
00paboTKHU U MOpsiIKa UCIIOIBb30BaHMSI 3TOM HH(pOpMaLUK.

7.3. Jupektop, METOIMCT, pa3penaronuii JIOCTYl COTPYAHUKA K KOH(MUICHIIUATHLHOMY
JOKYMEHTY, HECET NePCOHAIIbHYIO OTBETCTBEHHOCTH 3a JJAHHOE pa3pelieHHe.

7.4. Kaxnplii COTPYAHMK OpraHU3allMM, MOJYYarIIUd i paboThl KOH(UIEHIHATbHBIN
JOKYMEHT, HECeT €IMHOJMYHYI0 OTBETCTBEHHOCTb 3a COXPAaHHOCTb HOCHUTENS U
KOH(PUACHIIMAIBHOCTh HHPOPMAIIUH.

7.5. Jluia, BUHOBHBIE B HapyIIEHUU HOPM, PETYIUPYIOMIMX MOJIy4eHHe, 0OpabOTKy M 3alluTy
MEePCOHANBHBIX JAHHBIX, HECYT TUCIUTIMHAPHYIO, aIMUHUCTPATUBHYIO, TPAXKIAHCKO -IPABOBYIO
WM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUH C (eiepaTbHbIMU 3aKOHAMHU.

7.5.1. 3a HeWCNOJHEHUE WM HEHAIIeXKAIIee HCIOJIHCHHE pPaOOTHUKOM II0 €ro BHHE
BO3JIOKEHHBIX Ha HEro OO0S3aHHOCTEW MO COOJIOEHHI0 YCTAaHOBJIEHHOTO TOpsaKa paboThl CO
CBEICHUSIMH KOH(HUACHLUNAIHLHOIO XapaKTepa AUPEKTOP BIpaBe MPUMEHATH MPEIyCMOTPEHHbIE
Tpynoseim Kogekcom AMCHUIIMHAPHBIE B3BICKAHMS.

7.5.2. JIomKHOCTHBIE JUIA, B 00S3aHHOCTh KOTOPBIX BXOJUT BEJCHHE NMEPCOHAIBHBIX JTaHHBIX,
00s13aHbl 00€CMeYUTh Ka)kJIOMY BO3MOXHOCTh O3HAKOMJICHHS C IOKYMEHTAaMHU U MaTepHuajamH,
HEMOCPEJCTBEHHO 3aTpParvBaloOIlMMU €ro mpaBa U CBOOOJBI, €CIU HMHOE HE MPEeIyCMOTPEHO
3akoHOM. HempaBoMepHbINi OTKa3 B MPEAOCTaBICHUM COOPaHHBIX B YCTAHOBJICHHOM MOPSJKE
JOKYMEHTOB, JHOO HECBOEBPEMEHHOE TPEJOCTaBICHHE TaKUX JOKYMEHTOB WJIM WHOMN
uHpopMallUK B CIy4asX, MPEAyCMOTPEHHBIX 3aKOHOM, JHMOO MPEIOCTAaBICHUE HEIMOJIHON N
3aBeI0MO JIOXKHOM HHGOpMaIUU — BIeUeT HAJI0KEHHE Ha JIOJIKHOCTHBIX JIUI aIMUHUCTPATUBHOTO
mTpada B pazmepe, onpeaensiemom Kogekcom 06 aIMUHUCTPAaTUBHBIX TPABOHAPYIICHUSIX.

7.5.3. B cootBercTBUH ¢ ['paknanckum Koaekcom snia, HE3aKOHHBIMU METOIAMU MOJTyYHBIINE
nH(}OPMALINIO, COCTABISIOUIYIO CITY)KEOHYIO TaliHy, 00513aHbI BOBMECTUTh IPUYMHEHHBIEC YOBITKH,
MpUYEM Takas e 00s13aHHOCTh BO3JIaraeTcsl M Ha paOOTHHUKOB.

7.5.4. YronoBHasi OTBETCTBEHHOCTD 32 HapYIIEHUE HEITPUKOCHOBEHHOCTH YaCTHOM JKU3HHU (B TOM
YHCclie HE3aKOHHOE COOMpaHWe WM PaclpoCTpaHEHHWE CBEICHHM O YacTHOW >KM3HHU JIMIIA,
COCTABIISIOIIErO €ro JMYHYIO WM CEMEHHYI0 TaliHy, 6€3 ero coryiacus), HelpaBOMEPHBINA JOCTYII
K OXpaHseMO# 3aKOHOM KOMITbIOTEpHOU HHPOpMAINH, HEMPAaBOMEPHBIM 0TKa3 B PEI0CTABICHUU
coOpaHHBIX B YCTAHOBIIEHHOM TOPSAJIKE TOKYMEHTOB U CBEACHUU (€CIH ITH JAeSTHUS MPUYUHUIH
BpeE/l MpaBaM U 3aKOHHBIM UHTEpPECaM I'pakJaH), COBEPILIECHHBIE JTULIOM C UCIIOJIb30BAHUEM CBOETO
CIY’)KeOHOTO TOJOXKEHHs] Haka3bplBaeTcs ImTpagom, MO0 JHIIEHUEM T[paBa 3aHUMATh
oTpeJieNieHHbIe JOKHOCTH WJIM 3aHUMAThCS OMpEeAETICHHOW IesITeNbHOCThIO, JIN0O apecToM B
cootBercTBUM ¢ YK PO.

7.6. HenpaBOMEpHOCTh NI€ATEILHOCTH OPTraHOB T'OCYJApCTBEHHOW BJIACTHM M OpraHU3alMi Mo
cOopy M HCHOJB30BAHUIO TEPCOHANBHBIX TaHHBIX MOXXET OBITh YCTAHOBJIEHA B CYICOHOM
MOPSLIIKE.



